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Revised 08-09-2024 

Guidelines for Sabbatical Leaves of 
Absence may be found at this link 
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Select Your University Location 
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Enter Your Email 
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Refer to the 
Guidelines and the 
contact info at 
bottom of page. 

 

Important Links: 

Guidelines for Sabbatical Leaves of Absence 

University Statutes 

Sabbatical Application Help Document 

https://www.vpaa.uillinois.edu/cms/One.aspx?portalId=420456&pageId=441035
https://www.bot.uillinois.edu/governance/statutes
https://www.vpaa.uillinois.edu/cms/One.aspx?portalId=420456&pageId=441035
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* Denotes a required field. Page cannot be 
saved until required fields are complete. 

Approval of your tenure/rank promotion 
by the Board of Trustees (usually July) must 
occur before a sabbatical leave can be 
finalized. However, you should submit the 
application during the usual fall cycle.  
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Format: month/year as numbers 
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If yes, then additional 
information is required 
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Please use lay language, no more than 40 words 
and use format statement, similar to: To research 
XXX, which impacts XXX; and to complete XXX 
publications/works.  
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Please – no more than 1,000 
words TOTAL in this section.  
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REMINDER: YOU must notify IACUC, 
IRB, IBC or RSS as applicable.  

Running a grant?  
Check-in with your Business Officer. 
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Supplemental funds require approval. 
You MUST submit your department’s 
approval in order for your application to 
be processed. If you do not yet have your 
approval document, select “pending”. The 
document needs to be submitted prior to 
leave.  



13 
 

Number format (not words) 

Expecting reimbursements? 
Review this completed page 
with your unit’s Business Officer 
(print or save to PDF).   

Whether reimbursement to you or paid through another mechanism requiring an expense report to 
be submitted, you must follow requirements under the university business regulations on 
expenditures. Types of expenses may be travel, per diem, lodging, differential expenses (cost of 
living, etc) and others. Include in your estimate the fund source (ICR, state, grant/contract, gift, etc.), 
amount, and category (travel, per diem, lodging, etc.) of your estimated expenses. 

Any questions regarding these regulations should be directed to either your unit business manager 
or University Payables, 
https://www.busfin.uillinois.edu/cms/One.aspx?portalId=1993898&pageId=2128002 

 

https://www.busfin.uillinois.edu/cms/One.aspx?portalId=1993898&pageId=2128002
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Any modifications to this estimate will 
not require resubmission through this 
sabbatical application and will need to be 
managed through your department 
and/or college for review and approval. 
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Congratulations your 
sabbatical application has 
been submitted for review. 


